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COURSE ON COMPUTER CONCEPT (CCC) 3-Months /  BASIC COMPUTER COURSE (BCC) 3-Months [/

& Introduction 1o computer % Knowing Computer

& Intraduction to GUI Based Operating System & Operating Computer Using GUI Based Operating System
% Elements of Word Processing % Understanding word processing.

% Spreadsheets & Uising Spread Sheet.

& Computer communication and Interne & Communicating using the Internet.

& WWW and web browsers & WWW & Web Browser

& Communication and Collaboration & Commundcation & Collaboration

& Making small presentations % Making small presentation,

% Application of Digital Financial Services % Financial Literacy for Banking scheme & application,

DOEACC (NIELIT) 'O’-Level (1-Year) /

& M1-R4 : IT Tools and Business System

% M2-R4 : Internet Technology and Web Designing

& M3-R4 : Programming and Problem Solving through “C*

& M4-R4 (the candidates should choose any one of the following modules)
= A4 1-R4 o Application of NET Technology
= A4 2-R4  Introduction to Multimedia
A4 3-R4A  Introduction to ICT Resources

% Project

DOEACC (NIELIT) 'A'-Level (2-Years) /

& Al-R4 : IT Tools & Business Systems

& AZ-R4 : Internet Technology & Web Designing

% A3-R4 : Programming and Problem Salving through 'C’' Language

& Ad-R4 : Computer System Architecture

& AS-R4 : Structured System Analysis & Design

& AH-R4 ¢ Data Structure through 'C+ +°

& AT-R4 ; Introduction to Data Base Management System

% A8-R4: Basics of 08, Unix & Sell Programming

& A%R4 : Data Communication and Network Technology

% A10.1-B4 : Introduction to Object Oriented Programming through JAVA
% PR-1: Practical-1 (Based on A1,A2,A3.A4 Module Syllabus)

& PR-2: Practical-2 (Based on A5, Ab, A7, AB, A9, A10 module Syllabus)
& Pl-1 1 Project
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COMPUTER ACADEMIC COURSES

Certificate in Computer Application (CCA) [E-Hi;hths] /

& Computer Fundamental & MSExcel (Spread Sheot Programes)
& M5 Windows (GUI Based Opérating System) & MS Power Point (Making Présentation)
& M5 - Office % Internet
& M5 - Ward (Word Processing) & Application of Digital Financial Services
Diploma in Desktop Publishing (DTP) ( 6-Months) _‘,u"
& Computer Fundamental Adaobe Photoshop
& MS Windows (GUI Based Operating Systemt  » Corel Draw
= M5 - Office *  Page Maker
AAS = Word (Waoand Processing) Intermet
MS - Excel (Spread Sheet Program) Application of Digital Financial Services

MS - Power Point iMaking Prosentation)
Diploma in Computer Application (DCA) (12-Months) ).rf

& Computer Fundamental v Adobe Photoshop
& MS-Windows (GUI Based Operating System) » Corel Draw
% MS - Office *  Page Maker
M5 - Word (Word Processing) * Tally, ERP 9
pAS - Excel (Spread Shest Program) = HTML, lava Script
* M5 - Power Point (Making Presentation)  * Internet
M5 - Access (Data Base) *  Application of Digital Financial Services
Advance Diploma in Computer Application (ADCA) [(1Z2-Months) !/
& Computer Fundamental o Progromming & Problem Solbving Through
& MS Windows (GUI Based Operating Sysiem) 'O Languags
& M5 ~Oifice o Application of \NET Technology (Visual Basic)
M5 - Waord (Word Processing) = HTML
M5 - Excel (Spread Sheot Program) w Java Script
LS - Power Point (Making Presentation)  » lndesrmes
M5 = Access [Data Base) v Application of Digital Financial Services

University Courses
All Course are Approved by UGC, DEC, AICTE Government of India }r"

Bachelor of Computer Application (BCA) (3-Years)

Bachelor of Business Administrator (BBA) (3-Years)

Master of Computer Application (MCA) (2-Years)

Master of Business Administrator (MBA) (2-Years)

Post Graduate Diploma In Computer Application (PGDCA) (1-Year)
B.5c. (LT.)

M.Se. (LT

Polytechnic Diplama
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Computerize Financial Accounting Course
(CFAC) (3-Months)

Tally. ERP 9 /

(Onweer 500,000 Companies worldwide use Tally Accounting & Inventory software, and need skilled
persons o used it Accounts of estimated half-million companies are being mamtained on Tally and
increasing by thousands each month, A CFAC Tally Accounting Certification and, since Tally s currently
used across diverse segments like Multi National Companies, Government & local Business, job
opportunities with the best companies inthe country are immensely enhanced.)

+ Basic Fundamental of Accounting. = Goods & Services Tax (GST)

Master - Ledgers e GS5T Returns & Payment

Master - Groups = Data Security

Master - Inventory Tally Audit Features

Billing Features in Tally Printing Report & Miscellaneous

Stock & Godown Management E-Banking

» Stock Order Processing Final Account (Trading Profit & Loss Account)
Tax Accounting In Tally Balance Sheet & Trail Balance

Payroll Accounting in Tally E-Way Billing

Computerize Financial Accounting Course
(CFAC) (3-Months)

Busy Accounting /

(Busy is an integrated business accounting software for Micro, Small and Medium businesses.
With over 1,20,000 installations lover 6 Lac. Users) worldwide, Busy is one of the leading
accounting software's in India.)

User Configurable Documents / Letters

Lser Configurable Column in Report
Goods & Services Tax [(G5T)

GST Returns & Payment
E-Banking, E-Way Billing
Tax Deducted at Source
MIS Reports & Analysis

% Basic Fundamental of Accounting

& Basic Financial Accounting (Multi-Currency)
4 Inventory Management (Multi-Location)

& Production / Bills of materials

4 Sales / Purchase Quotations

% Sales [ Purchase Order Processing

% Fully User Configurable Invoice
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Financial Tax Accounting Course

(FTAC) (3- Months)
E-Taxation/Tax Accounting /

& Income Tax Roaturm (TTE] & Goods & Services Tax [':.5']
lnctimse Tax E-Feturm ;
ITR-1, ITR-2, ITR-3, ITR<4, ITR-5, ITR-6, ITR7 GST Retumns & Payment, GST £-Filing
& Tox Detluctod at Sounce (TDS) Betim GST Ret, GST Rz, G5T R-3, G3T R-3B, G5T Ry
CST Rg, GST R-6, GSTR-7, CSTR-4, CSTR9 A

TDS EFilling, TDS Annexure, TDS Form
TOS-Form 24 @, TOS-Form 26 Q, TDS-Form 27 GST R0, G5T Ren,
TOS-Form 27 EQ & Bubance & Audit H-';mﬁ
& Tax Conllisce] at Source (TCS) Returm - é_lﬁr;";;:lr_lnéﬂ"m!m" Feport (AIR Retum)
TCS E-Filling, TCS Form
TCS-Form 24, TCS-Form 26, TCS-Farm 27, TCFarm 27 E
TCS-Form 24 Q, TCS-Foem 36 Q, TCS-Form 27.Q, TCS-Form 27 EQ

Certificate in Finance and Office Management
(CFOM) (6- Months)

(Tl Certificate in Fimance and Oifice Managisiment (CFRORA) s B-ddonths diploma programs, speecial by
clersign 1o that wiho have interest in Accounting afficial job, The SOFTDEY TALLY GUIRELR CFOM course s
designed in such a mannes that it caters the specific mequirement of the Profession Finamnces affice
management, CROM course ks hands on job-orented course.)

Maodule 1: & Internet
& Computer Fundamental < Application of Digital Finamncial Services

& hiS - Windows (GL Based Operating System)
& M5 Ciffice

MS - Word (Word Processing)

MS - Excal (Spread Sheet Programe)

M5 - Power Paint (Making Presentation)

Diploma in Finance and Accounts Management
(DFAM) (12- Months)

(The Riploma n Finance and Account Management (DFEARM) s one year (12 sdonths) diploma
precggeanms, spechally design to that who hasve interest in Accounts & Finance sectar, The SOFTRDEY TALLY
CGLURL- DF AM course is designed insuch a manner that it caters the specific requiremant of the Profession
Accounting & Fimance., DFAM course is hands on job-oriented course. )

Module 2 : Tallv.ERP 9

Mldule 1: Module 2 @ Tally.ERP 9

= Computes Funcdamental Module 3 ¢ Busy Acoounting

: M5 - Windows (GLUI Based Operating System) Module 4 @ E- Taxation £ Tax Accountinge
BAS = Ol

rAS - Word (Word Processing)
PSS = Excwrl (Spread Shoot Programae
= BAS = Porwer Point (iMaking Presentation)

& Internet
Application of Digital Financial Secvices
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Courses Availables
Certificate Program in Financial Accounting (CEFA) (3-Months) /

Volume | - Fundamental of Accounting & Inventory.
Volume Il - Advanced Inventory & Technological Capabilities.
Volume [Il - Fundamental of Taxation.

Advance Certificate Program in Financial Accounting & Taxation
(ACPFAT) (12-Months)

Valume | - Fundamental of Accounting & Inventory.

Volume Il - Advanced Inventory & Technological Capabilities.
Volume 11l - Fundamental of Taxation.

Volume IV - Advanced Taxation.

Volume V - Payroll & Advanced Features.

& Basic of English & Basic of Computers
= Leamn Engfish with Easy way. = Computers made easy.
® Business Communication = Provide working knowledge of computers in order to enable
e Business Communication for Professional Success. students to adapt 1o a computerized work environment.
= Provide Training on Business Communicationskills = Advance Computers
(Spoken & Written) for professional Success. w Computers for professionals.
* Basic of Accountancy = [mipart working & technical knowledge of computers.
= Accountanty Simplified. & Sales Management
& Account B Taxation = The art of successtul selling,
m Master of Elements of Indian Taxation. = Provide a general understanding of Management &
w To Famniliarise students with basic of Accounts Sharpen sales skilis.
and tax system in india, =i |ntroduction to management, Introduction to marketing
& Personality Development (Val-l) evolution of sales management and sales process.
= The ABC of Personality Development. < Personality Development (Val-1[)
m impart Life skilis for personality & Professional wi Face the world with confidence.
SuCCEss. w Develop skills necessary for taking on higher responsitiities
m introduction to Commanication, Presentation at the work place,
& Planning Concept. = |nternational Skills problem solving & Decisson making.




